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ARTICLE I I STATEMENT OF POLICY AND PURPOSE
It is the policy of the City of Amsterdam to continue harmonious and
cooperative relationships with its employees and to insure the
orderly and uninterrupted operation of government. This policy is
effectuated by the provisions of the Public Employees' Fair
Employment Act granting public employees the rights of organization
and collective representation concerning the determination of the
terms and conditions of their employment.
The City and CSEA now desire to enter into an agreement reached
through collective negotiations, which will have for its purposes,
among others, the following:
1. To recogni ze the legi tima te interests of the employees of
the City to participate through collective negotiations in the
determination of the terms and conditions of their employment.
2. To promote fair and reasonable working conditions.
3. To promote individual efficiency and service to the citizens
of the State and the City of Amsterdam.
4. To avoid interruption or interference with the efficient
operation of the City's business.
5. To provide a basis for the adjustment of matters of mutual
interest by means of amicable discussion.
ARTICLE II/APPLICABLE LAW
Section 1. The Public Employees' Fair Employment Act and any other
applicable law and not inconsistent with said Act govern the terms
and provisions of this Agreement.
Section 2.' It is agreed by and between the parties that any
provision of this Agreement requiring Board action to permi tits
implementation by providing the additional funds, therefore, shall
not become effective until the Common Council of this City has given
its approval.
It is further agreed that the City of Amsterdam will consider and
act on this Agreement at the regularly scheduled Council Meeting
following the acceptance of this Agreement by the Amsterdam Local of
the CSEA, Inc. and notification thereof to the City.
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ARTICLE III/DEFINITIONS
Section 1. Unless specified herein, the term "employee" shall mean
all full time employees of the City of Amsterdam, except "Chief
Operator" employed at the Amsterdam Wastewater Facili ties in the
City of Amsterdam, New York.
Section 2. The term "CSEA" shall mean the Civil Service Employees
Association, Inc., Local 1000, AFSCME, AFL-CIO for the Amsterdam
Wastewater Unit of the Montgomery County Local #829.
Section 3. The term "Chief Operator" shall mean the individual
designated by the City with the primary responsibility for providing
on-site supervision of the facility.
Section 4. The term "City" shall mean the City of Amsterdam.
ARTICLE IV / RECOGNITION
Section 1.
bargaining
Operator of
opera ted by
current job
Appendix" A"
.
The City recognizes the CSEA as the sole and exclusive
agent representati ve for all employees, except Chief
the City working at the Amsterdam Wastewater Facilities
the City of Amsterdam, New York. A listing of all
titles and salary grades are contained herein in
Section 2. The City shall deduct from the wages of the employees
and remit to CSEA regular membership dues, all life, sickness and
accident premium deductions for policies sponsored by CSEA for those
employees who signed dues deduction authorization cards and
subrnitted same to the Comptroller of the City or his designated
representative.
(A) Deductions shall be made uniformly on each payroll and
such deductions shall be remitted to the Treasurer of the
CSEA.
(B) Notification of discontinuance or change of deductions
shall be in writing and signed by the employee and
submitted to the Controller of the City or the designated
representative in duplicate and one copy of such notice
shall be forwarded by the Controller to the Treasurer of
the CSEA.
(C) An Agency Shop Provision shall be implemented effective
January 1, 1978.
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ARTICLE IV / RECOGNITION (CONTINUED)
Section 2.
(D) The Association shall hold the Employer harmless against
any and all suits, claims, demands and liabilities arising
out of any action in connection with payroll d~duction of
union or agency shop dues, all life, sickness and accident
premium deductions or policies sponsored by CSEA. This
includes legal fees and other expenses and costs incurred
in defending such claims and suits in any forum, and any
judgment or awards resulting therefrom.
Section 3. The City agrees that the CSEA shall have unchallenged
representation status for the maximum time allowed by law, as
presently enacted.
Section 4. (A) CSEA shall not engage in a strike,
instigate, encourage or condone a strike.
nor cause
~
(B) CSEA shall exert its best efforts to prevent and terminate any
strike.
ARTICLE V / MANAGEMENT RIGHTS
Section 1. Except as expressly limited by other provisions of this
Agreement, all of the authority, rights and responsibilities
possessed by the City are retained by it, including, but not limited
to, the right to plan, determine, direct and control or change the
nature and extent of its operations, to promote employees from one
classification to another, to assign employees to such places or
work as it may elect, to create and abolish positions and to
delegate duties, tours of duties and the manner of the performance
of such duties. It also includes the right to discipline or
discharge employees as provided for in Article XVII of this
Agreement. The City maintains the right to introduce new equipment,
methods or facilities or change existing methods and to make and
enforce rules and to carry out the functions of management.
ARTICLE VI/EMPLOYEE ORGANIZATION RIGHTS
Section 1. Exclusive Neqotiations with CSEA
The City will not negotiate or meet with any other employee
organization with reference to terms and conditions of employment of
-3-
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ARTICLE VI/EMPLOYEE o.RGANIZATION RIGHTS (CONTINUED)
Section 1. (Con tinued)
employees. When such organi za tions, organi zed by the employees,
request meetings, they will be advised by the City to transmit their
requests concerning terms and conditions of ~mployrnent to CSEA and
arrangements will be made by CSEA to fulfill its obligations as a
collective bargaining agent to represent these employees and groups
of employees.
Section 2. Payroll Deductions
CSEA shall have exclusive payroll deduction of membership dues and
premiums for group insurance and mass-merchandized automobile and
homeowners insurance policies sponsored by CSEA for employees and no
other employee organization shall be accorded any such payroll
deduction privilege.
Section 3. Bulletin Board Space
The City shall provide a reasonable amount of exclusive bulletin
board space in an accessible place in each area occupied by a
substantial number of employees for the purpose of posting bulletin
notices and material issued by CSEA or its appropriate Chapter. No
such material shall be posted which is profane or obscene, or
defamatory of the City or its representatives, or which constitutes
election campaign material for or against any person, organization
or faction thereof. No other employee organization except employee
organizations which have been certified or recognized as the
representative for collective negotiations of other City employees
employed at such locations have the right to post material upon City
bulletin boards.
Section 4. Meetinq Space
(A) Where there is appropriate available meeting space in buildings
owned or leased by the City, it shall be offered to CSEA from time
to time for specific meetings provided that (a) CSEA agrees to
reimburs'e the Ci ty for any addi tional expense incurred in the
furnishing of such space, and (b) request for the use of such space
is made in advance, pursuant to rules of the City.
(B) No other employee organizations, except employee organizations,
which have been certified or recognized as the representative for
collective negotiations of other City employees, shall have the
right to meeting space in City facilities.
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ARTICLE VI/EMPLOYEE ORGANIZATION.RIGHTS (CONTINUED)
Section 4. (Con tinued)
(C) Where appropriate space is available, the City shall Provide
such space at City facilities for the conduct of CSEA Local
elections, provided that the conduct of such elections will not
interfere with normal City operations. Arrangements for such space
shall be subject to mutual understandings between the CSEA
representative and the Chief Operator.
Section 5. Access to Emplovees
(A) CSEA representatives shall, on an exclusive basis, have access
to employees during working hours to explain CSEA membership,
services and programs under mutually developed arrangements with the
Chief Operator. Any such arrangements shall insure that such access
shall not interfere with work duties or work performance.
(B) The Chief Operator may make reasonable and appropriate
arrangements with CSEA whereby it may advise employees of the
additional availability of CSEA representatives for consultations
during non-working hours concerning CSEA membership, services and
programs.
Section 6. Lists of Emplovees
The City, at the request of CSEA, shall furnish the Local President,
on at least a quarterly basis, information showing the name, address
and social securi ty number of all new employees at the Amsterdam
Facility.
Section 7. Emplovee Orqanization Leave
(A) One (1) Ci ty employee who is a member of the CSEA Board of
Directors and who is required by CSEA By-Laws to attend Delegate
Meetings or Committee Meetings may be granted Employee Organization
Leave up to a maximum of ten (10) days for two (2) Delegate Meetings
per annum and travel time for such Delegate Meetings. An employee
who succeeds a member of such Board shall be granted the use of any
balance of such leave available to the member for the year. While
using Employee Organization Leave, the employee shall not endure any
loss in salary nor shall he receive any additional compensation.
(B) Three (3) employees serving on the CSEA/City Negotiating Team
shall be granted Employee Organizational Leave, including reasonable
time for preparation and travel time, for the purpose of negotiating
with representatives of the City.
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ARTICLE VI/EMPLOYEE ORGANIZATION RIGHTS (CONTINUED)
Section 7. (Continued)
(C) CSEA Local representatives shall be granted reasonable and
necessary Employee Organization Leave, including travel time for t~v~
investfgation of claimed grievances and processing of grievance;---,
pursuant to the Grievance and Arbitration Article of this Agreement~
(D) Employee Organization Leave pursuant to Subdivisions (A), (B),
and (C) of this Section may not be granted, unless CSEA provided th6
Chief Operator, or his designee, five (5) days advance notice of th~
purpose of and dates for which such leave is requested and the narn~ci
of the employees for whom such leave is requested. The grant of
such leave shall be subject to the reasonable operating needs of the
City.
(E) Travel time as used ih this Article shall mean actual
necessary travel time not to exceed five (5) hours each way.
an61
(F) CSEA shall provide to the Chief Operator, thirty (30) daY5
after the execution of this Agreement and quarterly thereafter, .a~
list of CSEA Officers and Directors, Grievance Representatives and
other employees eligible for Employee Organizational Leave under
this Section.
(G) The three (3) employees serving on the CSEA Negotiating Team
shall be indicated to the City, in writing, prior to the first
negotiating session. Unless one or more of the employees so
designated resigns (at which time he may be replaced), these three
(3) employees shall remain as the Negotiating Team. Other
substitutions may be permitted with the written permission of the
City.
(H) If an employee, using Employee Organization Leave pursuant to
Subdivision (B) of this Section, is assigned to a work day other
than those hours spent in using the leave, he shall be granted the
equivalent amount of time as compensatory time off to be used in
eight (8) hour blocks.
ARTICLE VII/COMPENSATION
Section la. Effective July 1, 1996, all employees in the bargaining
unit shall receive a salary increase of three (3%) per cent of the
salary scale in effect June 30, 1995 as reflected in Appendix "B".
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ARTICLE VII/COMPENSATION (CONTINUED)
Section lb. Effective July 1, 1997, all employees in the bargaining
unit shall receive a salary increase of three (3%) per cent of the
salary scale in effect June 30, 1996 as reflected in Appendix "B".
Section Ie. Effective July 1, 1998, all employees in the bargaining
unit shall receive a salary increase of three (3%) per cent of the
salary scale in effect June 30, 1997 as reflected in Appendix "B".
Section 2a. Hirinq Rate / Job Rate
(1) All employees hired after July 1, 1993 shall be compensated at
a rate of $2,000.00 below the job rate established in Appendix "B".
(2) During the first year of employment these employees will be
reviewed by the Chief Operator at six (6) month intervals. Upon
completion of satisfactory performance during each six (6) month
period, the employee shall receive a $500.00 raise.
(3) Upon completion of the second year of employment, the employee
shall receive a $1,000.00 raise, bringing them to the job rate.
Section 2b. Effective january 1, 1998, there shall be a new hire
rate of pay which is $4,000.00 lower than the current rate of pay,
wi th $1,000.00 advances each year for four years for a new hire,
until such new hire reaches the current new hire rate, at which time
the new hire would be eligible for all percent wage increases.
Section 3. Overtime
Any employee, except those permanently employed on the weekend
shift, who is required to work any hours exceeding eight (8) hours
in one day or forty (40) hours per week, shall be compensated at an
hourly rate of one and one-half (1-1/2) their regular hourly salary
rate for all hours in excess of eight (8) and forty (40). Regular
hourly salary rate shall mean the gross weekly salary divided by
forty (40) hours.
For employees permanently assigned to the weekend shift, as defined
in Article VIII, the overtime rate shall be one and one-half (1-1/2)
their regular hourly salary rate for all hours worked in excess of
eight (8) hours per day, Monday through Friday, all hours worked in
excess of twelve (12) hours per day on Saturday and Sunday, or forty
(40). hours per week. Regular hourly rate shall mean the gross
weekly salary divided by forty (40) hours.
For employees assigned to the Tuesday - Thursday shift, overtime
shall be one and one-half (1 1/2) their regular hourly rate for all
hours worked in excess of twelve (12) hours in a workday or any work
performed outside of their regular work days.
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ARTICLE VII/COMPENSATION (CONTINUED)
Section 4. Weekly Payroll
Employees shall receive their paychecks on a weekly basis.
Section 5. The City agrees to pay a ten (10%) percent shift
differential to all employees working between the hours of 4~OO PM
and 8:00 AM. Such differential shall be granted when employees are
using their leave credits.
The City agrees to pay a ten (10%) percent shift differential to all
employees who work the Tuesday - Thursday workweek.
Section 6. An employee's use of earned leave credits shall be deemed
or considered as time worked for the purpose of computing the
overtime rate.
Section 7. Effective July 1, 1991, for employees reaching five (5)
years of service, shall be paid $175.00 on the fifth (5th) year
anniversary date in a lump sum each year thereafter, where
applicable.
Effective July 1, 1991, employees who have attained ten (10) years
of service shall receive a lump sum payment of $300.00 on their
anniversary date.
Effective July 1, 1991, employees who have attained fifteen (15)
years of service shall be paid a $400.00 longevity payment. This
fifteenth (15th) year longevity shall be increased to $500.00
effective July 1, 1992.
Effective July 1, 1994, this section shall be deleted.
Section 8. Severance Pay
Employees who sever their employment due to retirement or layoff (in
excess of six (6) months), who are permanent employees, will be
granted one (1) week's pay for each year of service to a maximum of
six (6) week's pay.
Section 9. Mileaqe Reimbursement
Employees who use their own vehicle for performing City business
shall be reimbursed at the rate established by the I.R.S.
-8-
I,.
ARTICLE VIII/WORKDAY « WORKWEEK
Section 1a. Workweek / Workday
The regular workweek for all full time employees of the City shall
cons ist of eigh t (8) hours per day, forty (40) hours per week,
Monday through Friday, except for those permanently assigned to a
workweek covering Saturday, Sunday and holidays. In such case, the
workweek shall consist of two eight (8) hour workdays within Monday
through Friday and two twelve (12) hour workdays on Saturday and
Sunday, totaling forty (40) hours per week.
Section lb. Tuesday - Thursday Workweek
In addition to Section 1a the City and CSEA have agreed to provide
for a workweek of three (3)
consecutive twelve (12) hour' days.Employees on this workweek will be paid forty (40) hours pay for
working this schedule.
Two Operators will work 7:00 AM - 7:00 PM from Tuesday through
Thursday.
Two Operators will work 7:00 PM - 7: 00 AM from Tuesday through
Thursday.
Section 2. Time Off
All full time employees shall have two (2)
consecutive twenty-four(24) hour days off, a total of forty-eight (48) cons cu ive hours
off each week. For those employees permanently assigned to the
weekend work day, they shall have two (2)
consecutive twenty-four(24) hours of each week, totaling forty-eight (48) consecutive hours
in addition to a third twenty-four (24) hour day off which will be
designated weekly by the Chief Operator.
Section 3. Holidav Pay
Any employee who is assigned and required to work on any holiday
prescribed in this Agreement, shall receive two (2) times their
hourly salary rate for all hours worked on said holiday.
Section.4. Call-Out Overtime
Employees who are called out for overtime will be governed as
follows:
(A) An employee so called will be allowed one-half (1/2) hour to
report to work.
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"ARTICLE VIII/WORKDAY & WORKWEEK (CONTINUED)
Section 4. (Continued)
(B) An employee so called shall be guaranteed four
overtime work. However, when call-out occurs within two
prior to the conunencement of the normal workday, no four
guarantee exists and an employee so called is guaranteed
will work until the normal work day commences.
(4) hours
(2) hours
(4) hours
that they
Section 5. Distribution of Overtime
(A) Available overtime shall be distributed equitably among
qualified employees who normally do such work from the appropriate
list (i.e., operator, mechanic or attendant list) unless none of
such employees are available. In thatease, employees shall be
called in from the Main Plant list. Such distributions shall be
made on a rotational basis. Deviations from rotation shall only be
made in the case of sudden emergency, in which case, the employee
receiving the overtime shall go to the end of the rotation list;
provided, however, that the authority granted by this Section shall
not be abused to avoid equitable rotation. The initial rota tion
list shall be set up on the basis of seniority. Refusal of overtime
shall be treated as overtime worked for the purpose of placement on
the rotation list. If an employee refuses overtime from their
appropriate list, they will be ineligible for overtime from the Main
Plant list. In the case of overtime, which has to be assigned
because there are no acceptances from the list, on a voluntary
basis, such overtime shall be assigned in the reverse order of
seniori ty. Nothing contained herein shall form a basis for any
claim for wages or overtime premiums for hours not worked.
(B) An officer of the Union, as selected by the Union, shall
maintain the Overtime List in coordination wi th Management; such
lists shall be posted.
(C) Overtime distribution shall be based on each individual
assigned to work the total number of hours of overtime available,
not to exceed twelve (12) hours.
(D) Employees on either sick, personal or vacation leave shall not
be eligible for overtime, except in cases of emergency when no other
employees are available. In either case, the employee's position on
the overtime rotation shall not be affected.
-10-
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ARTICLE VIII/WORKDAY & WORKWEEK (CONTINUED)
Section 6. Shift Schedules
The time schedules as listed below will apply to the employees
working that particular shift:
Shift 1:
Start
Meal Break
7:45 AM
Duration
11:45 AM
3:55 PM
4:15 PM
thirty (30) minutes between
and 12:45 PM
to 4:15 PMWash Up
Departure
Shift 2:
Start
Meal Break
3:45 AM
Duration thirty (30) minutes between
7:45 PM and 8:45 PM
11:55 PM to 12:15 AM
12:15 PM
Wash up
Departure
Shift 3:
Start
Wash up'
Departure
12:00 PM
7:40 AM to 8:00 AM
8:00 AM
Third shift employees expressly agree not to take a lunch period.
Weekend shift employees will work on Saturdays or Sundays between
12:00 AM and 12:00 PM or 12:00 PM and 12:00 AM. Weekend shift
employees will be granted a twenty (20) minute wash-up period
immediately prior to the end of their shift.
Section 7. The City shall make all reasonable efforts to give at
least one (1) week's notice of any change of shift assignments;
provided, however, that if unforseeable
circumstances require thatnotice be given less than forty-eight (48) ho r in advance of such
change, the employee shall not be deprived of the opportunity to
work his normal shift and be paid overtime for the hours worked in
excess of .forty (40) hours in the workweek. Change in shift
assignments may not last more than ten (10) consecutive days at any
one (1) time. Where feasible, change in shift assignments shall be
equi tably distributed among all plant employees. When unforeseen
circumstance requires a change of shift or shifts, there will be no
loss of differentials paid.
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"ARTICLE IX / HOLIDAYS
The following holidays shall be allowed as days off with pa~ and no
charge to accruals:
New Year's Day
Lincoln's Birthday
Washington's Birthday
Memorial Day
Independence Day
Labor Day
Columbus Day
Election Day
Veteran's Day
Thanksgiving Day
Christmas Day
Good Friday
(Effective 1/88)
HOlidays shall be celebrated as designated by the Mayor of the Cl..t",.
for all City employees.
ARTICLE X / ATTENDANCE AND LEAVE
Section 1. The City's presently adopted Attendance Rules, da'c~d
December 22, 1975, as amended by the City from time to tim.er
covering regular employees, shall apply to the employees of the
Amsterdam Sewage Treatment Plant, except where superseded by this
Contract, with the following exceptions:
a) Part 1 - Item 2.b - Vacation credits shall be liquidated
in minimum units of one (1) hour. Prior approval of the
Chief Operator is required and must be requested at
least forty-eight (48) hours in advance.
b) Part 2 Sec"tion 3. ParaqraDh 4 Delete the first
sentence and add in its place the following: "The City,
in its discretion, may require substantiation by a
physician's statement before sick leave credits may be
used for absence for personal illness. Before
substantiation for use of less than three (3) days of
sick leave credits may be requested by the City, the
employee is enti tIed to a written notice advising him
that he mav be in a posi tion where use of sick leave
credits is being abused."
Section 2. A copy of the Attendance Rules shall be incorporated
into the Agreement as Appendix
"C".
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"ARTICLE XI/RETIREMENT
Section 1. All employees will be covered under the same retirement
(Section 75i), and death benefit (Section 60b), plan as is regularly
available to other employees of the City.
The provision. of Section 41J of the Retirement and Social Security
Law shall also be made available to. members of this bargaining unit
regarding the application of unused sick leave. for additional
retirement credit.
ARTICLE XII/HEALTH INSURANCE
Section 1. Health Insurance
All employees will be covered under the same health insurance plan
as are regularly available to other employees of the City. The City
shall provide hospitalization under the Associated Plan
Administrators, and MVP Co-Plan 10. Effective July 1, .1995 the
Major Medical deductible shall be increased from $100/$300 to
$200/$600 with the employee paying up to $200/$300.
Employees shall continue to pay the $5.00 prescription drug co-pay
under the Associated Plan Administrators, and all co-pays and
prescription drug fees under the MVP Co-Plan 10. This shall not
pertain to the $240/$720 hospital deductible for MVP~10 or
Associated Plan Administrators,. for which the City shall continue to
reimburse employees. Effective July 1, 1995 the hospital
deductibles shall be increased to $300/$900 with the employees
paying up to $200/$600.
Effective January 1, 1998, employees shall contribute $8.00 per week
for single coverage; $11.00 per week for two person coverage; $14.00
per week for family coverage.
Section 1a. Health Insurance Continuation
Coverage will terminate upon the absence from active payroll for
thirty (30) consecutive days for any reason, other than absence due
to sickness or disability, in which case, coverage will be continued
for a period of one (1) year.
Section lb. Retirees Health Insurance
For employees hired after 1/89, who retire with at least ten (10)
years of service, the Employer shall pay the full cost of health
insurance for the retiree and 50% of the cost for two (2) person or
family coverage. The Employer shall continue its practice for all
other employees.
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ARTICLE XIII HEALTH INSURANCE (CONTINUED)
Section lb. (Con tinued)
For any employee hired after January 1, 1998, the employee must
retire with at least 20 years of service for the City of Amsterdam
to be eligible for retiree health insurance. Additionally, the
retiree sh~ll pay whatever current employees are paying in
contribution to such health insurance, and such contribution shall
change should the parties negotiate changes ,for current employees.
The employees hired after January 1, 1998, who retire with at least
20 years of service with the City of Amsterdam shall also be
responsible for 50% of the cost of the two person or family
coverage.
Section 2. Dental Plan
All employees will be covered under the same dental plan as are
regularly available to other employees of the City. All employees
shall be covered by the CSEA Employee's Benef it Fund Den tal and
Vision Care Plans. The City shall be responsible for the Contract
with Benefit Fund, but there will be a payroll deduction for
employees for the required employee contribution.
Section 3. Workers' Compensation Insurance
Employees will be provided with Workers' Compensation Insurance.
Section 4. Each employee will be afforded the opportunity to
recei ve tetanus, typhus, and polio shots as required by State or
local law. The cost of this will be ~bsorbed by the City.
Section 5. Health Maintenance
The City shall grant each employee $250 for heal th maintenance
annually. This amount shall be used to offset dental and vision
care as provided for herein.
Section 6. Disabilitv Insurance
All employees shall be covered by a plan equalizing New York State
Disability Plan, with a cost to the employees not exceeding sixty
(60 C::) cents per week, with the remaining cost to be borne by the
City.
-14-
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ARTICLE XIII/SENIORITY DEFINITION
Seniority as used in the course of this Agreement shall be construed
to mean the length of continuous service wi thin the Wastewater
Treatment Facili ty. Authorized leaves of absence shall not be.
considered an interruption of continuous service.
Seniority within the
construed to mean
Wastewater Treatment
title of a hiqher
Facility.
iob title. as used in this Agreement, shall be
the length of continuous service with the
Facility within a sDecified iob title. or iob
qrade Dosition at the Amsterdam Wastewater
Section 1. Layoffs
If positions are abolished, the employee(s) with the least
seniori ty, wi thin the job titIe, will be laid off. The employee
may, however, choose to return to any equal or lower level job
title, which he may have previously held at the Amsterdam Facility,
subject to the following:
1. There exists a vacancy at such lower level job title, or;
2. The employee holding such lower level position has less
seniority within the job title than the employee being laid off.
When provision (2) is followed, the employee within the lower level
title, with the least seniority within the job title, will be laid
off, unless he can return to an equal or lower job title, subject to
provisions (1) and (2), outlined above. The provisions of the New
York State Veterans' Rights Law shall be applicable.
Section 2. Shift Preference
Upon execution of this Agreement, employees eligible by job title to
be assigned to second or third shift, will be given the opportunity
of shift selection on the basis of seniority within the job title.
Thereafter, employees within a job title will be given the
opportunity of shift selection, when a vacancy exists.
Section 3. Rehirinq
When layoffs do occur, the employee(s) laid off will be given
preference in rehiring, according to seniority, and applicable law.
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"ARTICLE XIV / POSTING « BIDDING FOR JOB VACANCIES
Section 1. Competitive & Non-Competitive Class Positions
A) This operating uni t shall establish and maintain procedures- for
distributing or posting announcements of permanent and temporary
vacancies in competitive and non-competitive class positions in all
City Sewage Treatment Plants at least fifteen (15) calendar days
prior to the date they are filled. Announcements of such vacancies
shall contain the title of the position or positions to be filled,
minimum qualifications required or appointment, and the number and
'work locations of the vacancies.
B) When such vacancies are announced, as provided herein, employees
who wish to be considered for appointment to such vacancies shall be
allowed to file appropriate notice thereof wi th the appointment
authority, provided, however, that such notice must be filed within
ten (10) days following announcement of the vacancy.
(C) In filling any vacancy under this provision for employees who
meet the qualifications, when all other factors are relatively equal
as determined by the department head, seniority shall be the
determinating factor.
ARTICLE XV / REVIEW OF PERSONAL HISTORY FILE
Section 1. An employee shall have an opportuni ty to review his
personal history folder in the presence of an appropriate official
of the City upon five (5) days written notice, and to place in such
file a response of reasonable length to anything contained therein,
which such employee deems to be adverse. The personal history
folder shall contain all memoranda or documents relating to such
employee's performance on his job which contain criticism,
commendation, appraisal or rating of such employee's performance on
his job. Copies of such memoranda or documents shall be sent to
such employee simultaneously with their being placed in his personal
history folder.
ARTICLE XVI/WORKING CONDITIONS
Section 1. Safety Committee
In the best interest of both the City and CSEA, a special Safety
Committee will be established to insure a healthy and safe working
place for employees. The Committee will meet at least twice a year
to address safety and/or health concerns of either party. However,
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ARTICLE XVI I WORKING CONDITIONS (CONTINUED)
Section 1. (Con tinued)
upon wri tten request from either party, the Caromittee will meet
within thirty (30) days to address the concern of the party
initiating the meeting. The Safety Committee would use the
Grievance Procedure to resolve disputes which cannot be resolved
equitably and reasonably in Committee.
Section 1a. The policy of health and safety will be continued a~ in
a "status quo" condi tion. All present practices shall continue.
Any disagreement with the "status quo" will be handled by the
Labor/Management Committee, which shall conclude in a satisfactory
solution and resolution of the matter.
Section 2. Effective January 1, 1984, safety shoes shall be worn by
all employees at all times.
The City will allow each employee, on an annual basis, to purchase
$375.00 of work clothing, inclusive of safety shoes, at the expense
of the City.
The said allowance will also include the cost of gloves; rain gear;
boots; lab coats; coveralls; or other related articles worn by the
various classifications.
The allowance for such article purchased will be paid to the
merchant from whom the work clothes were purchased, with the Chief
Operator maintaining records as to each employee's account status.
Section 3. Unemplovrnent Insurance
All employees in the bargaining unit shall be covered by New York
State Unemployment Insurance.
Section 4. An employee assigned by the Chief Operator to perform
the duties of a higher classification shall be compensated at such
higher rate for that tour or duty after one (1) day of such higher
assignment.
Attendants who work as an Operator in the absence of an Operator
will be compensated at the higher rate of their entire shift.
Section 5. Tuition Assistance
The Ci ty agrees to reimburse the cost of job rela ted courses,
licenses, and certification, approved by the Chief Operator, to
those employees who successfully complete the above in order to
enhance their job capabilities.
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ARTICLE XVII/RESIGNATION & DISCIPLINE
Section 1. Effective with the execution of this Agreement, the
following Disciplinary Procedure shall apply to all employees as
provided herein.
Section 2. Employee Riqhts
A) An employee shall be entitled to representation by CSEA or an
Attorney at a Grievance Hearing or Appeal pursuant to Article XVIII.
B) No employee shall be requested to sign any statement regarding
their incompetency or misconduct unless a copy of the statement is
supplied to them in advance.
C) No recording devices or stenographic record shall be used during
an interrogation unless the employee is advised in advance that a
transcript is being made and they are thereafter supplied a copy.
D) An employee shall not be coerced, intimidated or' suffer any
reprisals, either directly or indirectly, that may adversely affect
their hours, wages, or working condi tions, as the resul t of the
exercise of their rights under this Article.
Section 3. Disciplinary Procedure
A) Where the ci ty seeks the imposi ti()n of a wri tten reprimand,
suspension without pay, a fine not to exceed $100, reduction in
grade, or dismissal from service, notice of such discipline shall be
made in writing and served upon the employee. The specific acts for
which discipline is being imposed and the penalty proposed shall be
specified in the notice. The notice served on the employee shall
contain a description of the alleged. acts and conduct, including
reference to dates, times and places.
B) The penal ty proposed may not be implemented (a) until the
employee fails to file a grievance within ten (10) working days; (b)
fails to file a timely appeal within ten (10) working days.
C) The Notice of Discipline may be the subject of a grievance
before the Mayor, or his designee, at Step 3 of the Grievance
Procedure, and shall be filed. by the employee within ten (10)
working days of the Notice of Discipline. The grievance, based on
the Notice of Discipline, shall go directly to the Mayor, or his
designee, at the Step 3 level of the Grievance Procedure.
D) An employee shall not be disciplined for acts, except those
which would constitute a crime, which occurred more than one (1)
.year prior to the notice of imposition of discipline.
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ARTICLE XVII/RESIGNATION « DISCIPLINE (CONTINUED)
Section 4. Applicabilitv
This Disciplinary Procedure shall apply to all employees of the
Amsterdam Wastewater Facilities as defined previously, who have
since last entry into City service, completed at least six (6)
months continuous service.
ARTICLE XVIII/GRIEVANCE
It is the purpose of this procedure to secure, at the lowest
possible administrative level, equitable solutions to grievances
through procedures under which parties may present grievances free
from coercion, restraint, or reprisal.
Section 1. A) "Emplovee" shall mean any person covered by this
Agreement, as provided for under Article III/Definitions, who has
since last entry into City service completed at least six (6) months
continuous service.
B) "Emplover" shall mean the individual designated by Management to
review and resolve grievances.
C) "Association or Union" shall mean the Civil Service Employees
Association, Inc., (CSEA).
D) "Grievance" shall mean any claimed violation, misrepresentation
or inequitable application of this Agreement or of any laws, rules,
procedures, regulations, administrative order, or work rules of the
employer, or those ma tters affecting employees' heal th or safety,
physical facilities, materials, or equipment furnished to the
employees, or supervision of employees, or any other matter(s) in
which the employee feels he had been dealt with unfairly.
E) "Supervisor" shall mean the Chief Operator, or his designee.
F) "Days" shall mean all days, other than Saturday, Sunday and
holidays, which shall be excluded in computing the number of days
within which action must be taken or notice given within the terms
of this procedure.
Section 2.
A) Riqhts of Grievant
1. The Grievant may select a representative of CSEA to assist
them in the processing and/or preparing of grievances.
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ARTICLE XVIII/GRIEVANCE (CONTINUED)
Section 2. (Con tinued)
2. The Grievant shall have access to all written statements,
records, and materials relating to the grievance.
B) Riqhts of the Association
1. The Association shall
including supporting materials,
pursuant to this procedure.
receive
and of
a copy of any claim,
any decision rendered
2. The Association shall have the right to submit briefs to
support or refute allegation of any party in a grievance.
3. The Association may have an observer at any hearing,
conference, meeting held under this procedure, where it would not be
otherwise represented. The Association will be given timely notice
of such hearing.
C) Mutual Riqhts
In the event of the failure, on the part of an aggrieved party to
take action within the required time periods as specified below, the
grievance shall be deemed to be withdrawn. If the employer, or his
representative, fail to make a decision within the required time
period, the grievance shall be deemed to be upheld, and in all
respects final and binding upon the parties.
Section 3. Presentation
STEP ONE
1. Any employee(s) who claim(s) to have a grievance, shall present
their grievance to the Chief Operator, or his designee, in writing
wi thin ten (10) days of its occurrence, or when the employee (s)
become(s) aware of it.
2. The Chief Operator, or his designee, shall meet with the
parties to resolve the grievance within five (5) days., After the
meeting, he shall render a decision, in writing, within three (3)
days thereafter, a copy of which is sent to both the employee(s) and
their representative.
STEP TWQ
The aggrieved party, if not satisfied with the decision at Step One,
may wi thin ten (10) days request a review by the Ci ty Engineer.
Such request is to be in writing with a copy to the Chief Operator.
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ARTICLE XVIII/GRIEVANCE (CONTINUED)
The City Engineer shall convene a hearing within five (5) days after
receipt of the request for said hearing. The City Engineer shall
render a decision, in writing, within five (5) days after the
hearing, copies to the aggrieved and their representative.
STEP THREE
The aggrieved party, if not satisfied with the decision at Step Two,
may within five (5) days request, in writing, a hearing before the
Mayor, or his designated representative. The requested hearing
shall be held within ten (10) days after it is received and a
decision shall "be made within five (5) days thereafter, copies of
the decision to the aggrieved party and his representative.
STEP FOUR
The aggrieved party, if not satisfied with the decisions at Step
Three, may within ten (10) days after receiving the decision refer
the grievance to binding arbi tration through the Public Emp.loyment
Rela tions Board. The parties shall adhere to the rules of PERB,
regarding the selection of arbitrators.
GENERAL CONSIDERATIONS
1. All grievance discussions, meetings, conferences, and hearings
shall be conducted during the normal workday.
2 . The time limi ts at any Step (s) may be extended by wri tten,
mutual consent of the parties.
3. Minutes shall be taken at Grievance Step Three, copies of said
minutes to be furnished to all parties. Cost of such minutes to be
borne by the employer.
4. The Arbitrator's decision will be in writing and will set forth
his findings, reasonings, and conclusions on the issues submitted.
The Arbitrator will be without power or authority to make any
decision, which requires the commission of an act prohibited by law,
or which is violation of the terms of this Agreement. The
Arbitrator shall have no power to alter, add to, or detract from the
provisions of the Agreement.
The cost for the services of the Arbitrator will be borne equally by
the City and the CSEA.
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ARTICLE XIX / SEVERABILITY
In the event that any article, section or portion of this Agreement
is found to be invalid by a decision of a tribunal of competent
jurisdiction, or shall have the effect of loss to the City of funds
made available through Federal or State Law, then such specific
article, section or portion specified in such decision, or having
such effect shall be of no force and effect, but the remainder of
this Agreement shall continue in full force and effect. Upon the
issuance of such a decision or the issuance of a ruling having such
effect of loss of these funds, then either party shall have the
right immediately to reopen negotiations with respect to a
substi tute for such article, section or portion of this Agreement
involved. The parties agree to use their best efforts to contest
any such loss of funds, which may be threatened. In the event that
any other article, section or portion of this Agreement fails to be
implemented by the City, then in that event, such article, section,
or portion may be reopened by CSEA or the Ci ty and renegotia ted.
During the course of any reopened negotia tions, any provision of
this Agreement not affected by such reopener shall remain in full
force and effect.
ARTICLE XX / FAMILY MEDICAL LEAVE OF ABSENCE
Section 1. PURPOSE
To outline the conditions and procedures under which an employee may
request time off for a limited period, as required by the federally
enacted Family and l-fedical Leave Act (IIFMLAII).
Section 2. DEFINITIONS
A. A IIfamily and/or medical leave of absence" shall be defined as
an approved absence available to eligible employees for up to twelve
weeks of leave per year under particular circumstances. Leave may
be taken:
*
*
Upon the birth of the employee's child;
Upon placement of a child with the employee for adoption or
foster care;
When the employee is needed to care for a child, spouse or
parent who has a serious health condition; or .
When the employee is unable to perform the functions of
his/her position because of a serious health condition.
*
*
Note that an employee's entitlement to leave for the birth, adoption
or placement for foster care expires at the end of the 12 month
period beginning on the date of birth or placement unless the
employer permits a longer time.
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ARTICLE XX / FAMILY MEDICAL LEAVE OF ABSENCE (CONTINUED)
Section 2. (Continued)
B. A "serious health condition" will be defined as any illness,
injury, impairment or physical or mental condition that involves
(but may not be limited to) the following:
1. any period of incapacity or treatment in connection with,
or consequent to, impatient care in a hospi tal, hospice or
residential medical care facility; or
2. any period of incapacity that requires absence from regular
daily activities of more than three days and that involves
continuing treatment by (or under supervision of) a heal th care
provide"r.
C. "Leave" time may be paid or unpaid, see discussion below.
Section 3. RESPONSIBILITY
Each Department Head is responsible for ensuring that this policy is
communicated to the employees. Questions regarding the intent and
interpretation of this policy shall be directed to the Department of
Human Resources.
Section 4. SCOPE
The provisions of this policy shall apply to all covered family and
medical leaves of absence for any part of the twelve (12) weeks of
leave to which the employee may be entitled.
Section 5. ELIGIBILITY
,.
To be eligible for leave under this policy, an employee must have
been employed for at least twelve (12) months and must have worked
at least 1250 hours during the twelve month period immediately
preceding the commencement of the leave.
Section 6. LEAVE OF ABSENCE: PAID OR UNPAID
A. For the adoption, or birth or care of child, parent or of a
spouse, an eligible employee must use accrued vacation, personal
leave time and sick time.
B. For an eligible employee's own serious heal th condi tion, the
employee must use all accrued leave time, including accrued sick
leave.
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ARTICLE XX / FAMILY MEDICAL LEAVE OF ABSENCE (CONTINUED)
Section 6. (Con tinued)
C. In the event the eligible employee has no accrued leave to
his/her credit, the leave provided under this policy will be unpaid.
Section 7. EXTENSION OF LEAVE
In the event an employee requires leave in excess of the 12 week
.
maximum described herein, the Department Head, at the Department
Head's discretion, may provide addi tional leave. Any employee on
unpaid leave will be responsible for their medical coverage during
an extended leave.
Section 8. PERMISSION AND DOCUMENTATION
A. The Employer will require medical certification to support a
claim for leave for an employee's own serious health condition or to
care for a seriously ill child, spouse or parent. For the
employee's own medical leave, the certification must include a
statement that the employee is unable to perform the functions of
his/her posi tion. For leave to care for a seriously ill child,
spouse or parent, the certification must include an estimate of the
amount of time the employee is needed to provide care. The employer
may require a second medical opinion and obtain periodic
recertification (at its own expense) only when the employer has
reason to doubt the initial medical certification. If the first and
second options differ, the Employer, at it own expense, may require
the binding opinion of a third health care provider, approved
jointly by the employer and the employee.
B. If medically necessary for a serious heal th coildition of the
employee or his/her spouse, child or parent, leave may be taken on
an intermi ttent basis. Intermi ttent leaves are not permi tted for
birth or adoption, unless otherwise agreed upon by the parties.
C. Spouses who are both employed by the Employer, are entitled to a
total of twelve (12) weeks of leave (rather than twelve (12) weeks
each) for the birth or adoption of a child or for the care of a sick
parent.
Section 9. NOTIFICATIONS AND REPORTING REOUIREMENTS
A. When the need for leave is foreseeable, such as the birth or
adoption of a child, or planned medical treatment, the employee must
provide reasonable prior notice, and make efforts to schedule leave
so as not to disrupt operations of the employer. In cases of
illness, . the employee will be required to report periodically on
her/her leave status and intention to return to work.
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ARTICLE XX / FAMILY MEDICAL LEAVE OF ABSENCE (CONTINUED)
Section 9. (Continued)
B. The term" reasonable prior notice" shall mean "not less than
thirty (30) days notice or as soon as practicable."
Section 10. COVERAGE.
A. Family leaves may be granted for up to twelve (12) weeks during
any twelve (12) month period.
B. The Employer may deny reinstatement to an employee who fails to
produce a "fitness-for-duty" certification to return to work'. This
requirement applies only where the reason for the leave of absence
was the employee's own serious health condition.
C. Employees on authorized family leaves will be covered for those
medical, dental and other health insurance benefits (with the
exclusion of any employee contributions, which must begin prior to
family leave) under which they were covered prior to their leave.
D. In the event that an employee elects not to return to work upon
completion of an approved unpaid leave of absence and the employee
so notifies the employer, the employer may recover from the employee
the cost of the premium paid to maintain the employee's heal th
insurance coverage.
Section 11. PROCEDURES
A. Completion of Request for Family and Medical Leave of Absence
Notice: A Request for Family and Medical Leave of Absence must be
originated in duplicate by the employee utilizing the approved form.
This notice should be completed in detail, signed by the employee,
submitted to the department head for proper. approval, and forwarded
to the Personnel Officer. If possible, the notice should be
submitted thirty (30) days in advance of the effective date of the
leave.
B. All requests for family and medical leaves of absence due to
illness 'will include the following information:
1. The date on which the serious health condition commenced;
2. The probable duration of the condition;
3 . The appropria te medical facts wi thin the knowledge of the heal th
care provider regarding the condition.
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ARTICLE XX / FAMILY MEDICAL LEAVE OF ABSENCE (CONTINUED)
Section 11. {Continued}
C. In addition, for purposes of leave. to care for a child, spouse,
or parent, the medical certification should give an estimate of the
amount of time that the employee is needed to provide such care.
D. For purposes of leave for an employee's own illness, the medical
certification must state that the employee is unable to perform the
functions of his/her position.
E. In the case of certification for intermittent leave for planned
medical treatment, the dates on which such treatment is expected to
be given and the duration of such treatment must be stated.
Section 12. RETURN TO DUTY
An employee returning from leave as covered by this policy is
entitled to the same position held when leave began, or an
equivalent posi tion wi th equivalent benef its, pay and other terms
and conditions of employment.
An employee who fails to return to work promptly at the expiration
of the Family and Medical Leave or fails to obtain an approved
extension will be notified that they have been considered to have
resigned their employment.
Section 13. EFFECT OF LABOR AGREEMENT
It is the intent of the employer to provide the standards as
articulated in the federal FMLA and as detailed herein.
Section 14. CHANGE IN POLICY
The City reserves the right to modify this policy as necessitated by
law.
All Articles in this Agreement which may come within the
jurisdiction of the Family and Medical Leave of Absence
provision shall be read in compliance with the Family and Medical
Lea'l,e of Absence provision. The first 12 weeks of any leave shall
. be Family and Medical Leave of Absence leave if all condi tions of
Family and Medical Leave of Absence applicability are met.
-26-
~ARTICLE XXI/DUE PROCESS HEARING PROCEDURES
Where, because of statutory mandate (i.e., Section 71 and/or Section
73 of the New York State Civil Service Law) or jUdicially imposed
mandate, the Employer is required to hold a due process hearing, the
procedure utilized by the Employer shall be as follows:
1. The Employer and the Union will mutually appoint a Hearing
Officer who shall have the authority to receive testimony in
evidence, issue subpoenas and issue an Opinion and Award. If the
parties are not able to agree on a Hearing Officer, PERB will be
contacted and, in all cases, the Rules of PERB shall apply.
2. This Article shall not apply to administrative matters,
including, but not limi ted to, grievances and arbi trations. The
decision of the Hearing Officer, rendered pursuant to this due
process hearing procedure, shall be reviewable by either party
pursuant to Article 78 of the CPLR.
ARTICLE XXII/SUCCESSOR CLAUSE
In the event the operation of the Amsterdam Wastewater Treatment
Plant ceases to fall under the jurisdiction of the City of
Amsterdam, and in the event this operation becomes the
responsibili ty of any other City, Town, Village, Municipali ty or
Public Benefit Corporation, all terms and conditions of the
Agreement will remain in full force and effect for the period
defined in Article XXIII of this Agreement.
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ARTICLE XXIII/DURATION OF AGREEMENT
This Agreement will be effective when executed, and will cover the
period, July I, 1996 through June 3D, 1999. It is further agreed
that this Agreement shall remain binding and in full force and
effect during any period of negotiations, and until a new Agreement
is signed by both parties.
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to
be signed by their respective representatives.
THE CSEA, INC., LOCAL 1000,
AFSCME, AFL-CIO, AMSTERDAM
WASTEWATER FACILITY UNIT OF
#829
.
_~q-~(111~~
Unit Pres. ent
LOCAL
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JOB TITLE
ASSISTANT CHIEF OPERATOR
CHIEF MECHANIC
SHIFT OPERATOR
LAB TECHNICIAN
PUMP STATION OPERATOR
MECHANIC I
WATCHMAN/UTILITYMAN
APPENDIX "A"
JOB TITLES « GRADES
SALARY GRADE
10
5
4
4
4
3
1
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APPENDIX liB"
SALARY SCHEDULE
GRADE 7/1/96 7/1/97 7/1/98
1 $27,204 $28,020 $28,861
2 28,407 29,260 30,137
3 29,645 30,535 31,451
4 30,988 31,917 32,875
5 32,429 33,401 34,403
6 34,043 35,064 36,116
7 35,540 36,606 37,705
8 37,915 39,053 40,224
9 39,077 40,249 41,457
10 40,940 42,169 43,434
11 42,853 44,139 45,463
12 45,011 46,361 47,752
13 47,244 48,661 50,121
14 49,510 50,995 52,525
15 51,761 53,313 54,913
16 54,173 55,798 57,472
,
I
* Effective January 1, 1998 current rate $4,000.00 less than pay
schedule with $1,000.00 advances each year for four (4) years for
new hires. (Section 2B) .
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APPENDIX IICII
NEW YORK ENVIRONMENTAL FACILITIES CORPORATION
AND AS ADOPTED BY THE
CITY OF AMSTERDAM
ATTENDANCE RULES
- 40 HOUR SCHEDULE
December 22, 1975
CITY OF AMSTERDAM WASTE TREATMENT FACILITY
ATTENDANCE RULES
The purpose of these rules is to insure equal treatment of
employees, and to provide uniform attendance and leave rules for the
. efficient conduct of the Waste Treatment Facility's business.
PART 1 / ATTENDANCE
1 . Basic Workweek
The basic workweek for hourly employees of the Waste Treatment
Facility, shall be as in Article VIII, Section 1 of the Agreement.
2 . Record of Attendance
Employees shall keep daily time records, Showing actual hours
worked.
3 . Tardiness
Two latenesses per weekly pay period, not exceeding twenty (20)
minutes each, may be excused by the Chief Operator for reasons
satisfactory to them. Lateness not excused by the Chief Operator
and those in excess of two (2) per weekly pay periods, shall be
charged to personal leave or overtime in one-quarter (1/4) hour
units. In the event of public transportation
difficulties, strikes,severe storms or floods, or similar uncontrollable conditions
affecting a group of employees, tardiness may be excused by the
Mayor or his duly designated
representative.
4. Overtime
A) Accumulation & Liauidation of Overtime
Employees in Salary Grades 1 thro~gh. 14 are eligible for
compensatory time off for work performed in excess of forty (40)
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4 . Overtime. (Con tinued)
hours per week. Hours worked in excess of forty (40) per week,
shall be accumulated and liquidated in half hour units. All
overtime credits must be liquidated not later than the close of the
fiscal year following the one in which they were earned.
B) Non-Acceptance of Overtime Credits
Overtime credits earned in another Department, Agency or institution
will not be accepted by the City.
PART 2 / ABSENCE WITH PAY
1 . Saturdays, Sundays & Holidays
All Saturdays, Sundays and legal holidays listed herein shall be
allowed as days off, unless the employee is regularly scheduled to
work those days with other days off in lieu thereof.
The days prescribed by law for the observance of New Year's Day,
Lincoln's Birthday, Washington's Birthday, Memorial Day,Independence Day, Thanksgiving Day, Christmas Day, and Good Friday
(effective 1/88), in which case the Mayor may designate a day to be
observed as a holiday in lieu of such holiday, which falls on
Saturday.
2. Vacation
A) Definitions - "Vacation credit" is defined in terms of days, but
for consistency with attendance procedures, is calculated and
recorded in terms of equivalent hours.
Employees earn vacation credits at the rate of eighteen (18) days
the first year, nineteen (19) days the second year, and twenty (20)
days per year until, after twenty (20) years, additional days are
credited as specified hereafter.
For employees hired after January 1, 1998, vaca tion credi ts are
earned at the rate of ten (10) days after the first year, fifteen
(15) days after the third year, and twenty (20) days after the fifth
year. Additional days are credited as specified hereafter.
B) Procedure - Notes:
New employees are not eligible for vacation until after their
twenty-sixth (26th) pay period.
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2. Vacation.. (Con tinued)
An employee must have been on full pay status at least fourteen (14)
workdays, one hundred twelve (112) hours, during any two bi-weekly
pay periods in order to obtain vacation credit.
Accumulated vacation credits may not exceed two hundred forty (240)
hours, thirty (30) days. Any balance in excess of two hundred forty
(240) hours will be forfeited. In the event of death, retirement or
separation from service, an employee will be compensated in cash for
accrued and unused vacation credits for a maximum of thirty (30)
days.
A leave of absence without pay, or a resignation followed by
reinstatement or reemployment within one (1) year following such
resignation, shall not constitute an interruption of continuous
service for the purposes of this rule, provided however, that leave
wi thout pay for more than six (6) months or the period between
separation and reinstatement or reappointment, during which the
employee is not in service, shall not be counted in determining
eligibility for additional vacation credits under this section.
The time at which vacation may be drawn by an employee shall be
subject to the prior approval of the Chief Operator.
Vacation credits shall be liquidated in one-half (1/2) day units as
a minimum.
FIRST YEAR
A) At the end of the new employee's 26th weekly pay period (6th
Attendance Report), 66 hours are credited.
B) Thereafter, 11 hours are credited every fourth pay period (each
Attendance Report)
.
C) Oh the first anniversary date, one (1) hour is credited (144
hours or 18 days total for the first year)
.
SECOND YEAR
A) Eleven (11) hours are credited at the end of every forth pay
period.
B) On the second anniversary date, nine (9) hours are credited (152
hours or 19 days total for the second year) .
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THIRD YEAR
A) Twelve (12) hours are credited at the end of every fourth pay
period.
B) One the third anniversary date, four (4) hours are credited (to
yield 160 hours for the third year) .
C) Additional vacation credits after twenty (20) years' service are
earned and become effective on the relevant anniver$ary dates as
follows:
Completed Years of
Continuous Service
Additional
Vacation Credits
20 - 24
25 - 29
30 - 34
35 or more
8 hours
16 hours
24 hours
32 hours
CARRY OVER VACATION
Carryover of days shall be limited to thirty-five (35) days for
1984 and thirty (30) days for each succeeding year.
3. SICK LEAVE
Sick leave is absence with pay because of illness or other physical
disability of the employee.
Employees shall earn sick leave credits at the rate of one (1) day
(8 hours) per four weekly pay periods and may accumulate such
credits UP to a total of 165 days, provided however, that an
employee shall not earn sick leave credit for any four weekly pay
periods unless he is in full pay status for at least fourteen (14)
workdays during such four weekly pay periods. Sick leave credits
shall not be used in units of less than 1/2 hour.
An employee absent on sick leave shall notify his Supervisor of such
absence and the reason therefore on the first day of such absence
and within two hours after the beginning of his workday, provided
however, that where the work is such that a subs titute may be
required, the Supervisor may require earlier notification, but not
more than two (2) hours prior to the beginning of the employee's
workday.
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3. Sick Leave. (Con tinued)
The City, in its discretion, may require substantiation by a
physician's statement before sick leave credi ts may be used for
absence for personal illness. Before substantiation for use of less
than three (3) days of sick leave. credits may be requested by the
City, the employee is entitled to a written notice advising them
that they may be in a position where use of sick leave credits is
being abused. The City may also require a employee to be examined
at the expense of the City by a physician designated by the City.
In the event of failure to submit proof of illness upon request, or
if upon submittal of the report of medical examination, the City
finds that there is not satisfactory evidence of illness sufficient
to justify the employee's absence from the performance of their
duties, such absence may be considered an unauthorized leave and
shall not be charged against accumulated sick leave credits. Abuse
of sick leave privileges shall be cause for disciplinary action.
The City may require an employee who has been absent because of
personal illness, prior to and as a condition of his return to duty,
to be examined, at the expense of the City, by a physician
designated by the City to establish that he is not disabled from the
performance of his normal duties and that his return to duty will
not jeopardi ze the heal th of other employees. The Ci ty may also
require such examinations when an employee's performance suggests
that they is medically disabled from performing their duties.
In addition to personal illness of the employee, the following types
of absence, when approved by the City, may be charged against
accumulated sick leave credits: illness or death in the employee's
family, provided however, that charge for such absence shall not
exceed a maximum of fifteen (15) days (120 hours) in anyone (1)
yeari personal visi ts to doctor or dentist, in uni ts of not less
than 1/2 houri and absence for maternity in accordance with Section
1 of Part 3 of these rules. Proof of the need for such absences,
satisfactory to the City may be required. An employee's family, for
the purpose of this rule, shall include: Father, Mother, Spouse,
Child, Brother, Sister, Grandparent, Father-in-Law, Mother-in-Law
and relatives with whom the employee makes their home (Stepfather,
Stepmother, Stepchild).
When an employee is appointed to another City Department or Agency,
their accumulated sick leave credits shall be transferred with them.
When an employee is separated from service for other than
disciplinary reasons and is subsequently re-employed within one (1)
year after such separation, their sick leave credits accumulated and
unused at the time of their separation shall be restored.
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3 . Sick Leave. (Con tinued)
Upon retirement or death, one-quarter (1/4) of all sick leave
accumulated will be paid to the employee up to a maximum of 165
days.
4. EXTENDED SICK LEAVE
The City may, at its discretion, advance sick leave credits to an
employee absent due to personal illness, who has exhausted his
accumulated sick leave, vacation and overtime credits. Such
advanced sick leave credits shall be repaid, as soon as practicable,
after the employee's return to duty, from subsequent accumulations
of time credits. The outstanding, unrepaid sick leave credits
advanced to any employee under the provisions of this part, shall
not at any time exceed a total of five (5) days (40 hours) .
Upon termina tion of the employee's services, any such advance of
sick leave not offset by subsequent accumulations of sick leave,
vacation and overtime credits shall be deducted from salary or wages
due the employee.
5. SICK LEAVE AT HALF PAY
The City, at its discretion, may grant sick leave at half pay for
personal illness to a permanent employee having not less than one
(1) year of service after all of their sick leave, vacation and
overtime credits have been used, provided however, that the
cumulative total of all sick leave at half pay hereafter granted to
any employee during their City and State service shall not exceed
one pay period for each completed six (6) months of such service.
6. PERSONAL LEAVE
Personal leave is leave with pay for personal business, including
religious observance, without charge against accumulated vacation or
overtime credits. Employees shall be entitled to personal leave not
to exceed a total of five (5) days (40 hours) a year, to be credited
on the first day of employment, or re-employment after more than one
(1) year, and thereafter on the anniversary date of such employment;
for employees hired after December 7, 1984, this will change to four
(4) days per year. .
If an employee is separated from service, or granted a leave of
absence without pay, and thereafter is re-employed within one (1)
year following the last date upon which personal leave was credited
to them pursuant to this rule, the unused personal leave standing
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6. Personal Leave. (Continued)
to their credit at the time of separation or leave of absence shall
be restored to them, and they shall retain the same anniversary date
for the purposes of crediting personal leave thereafter under this
rule as that which was applicable to them prior to such separation
or leave of absence.
Personal leave shall not be cumulative, and any personal leave
credi t remaining. unused by an employee on the date immediately
preceding that anniversary date upon which they are entitled to
recei ve new personal leave credi ts hereunder shall be canceled.
Unused personal leave shall not be liquidated in cash at the time of
separation, retirement or death.
7. WORKERS' COMPENSATION LEAVE
A) An employee necessarily absent from duty because of occupational
injury or disease as defined in the Workmen's Compensation Law who
is allowed leave from their position for the period of their absence
necessitated by such injury or disease shall be (a) first granted
compensation leave with pay without charge to leave credits not
exceeding cumulatively six (6) months, and (b) upon exhausting leave
with pay benefits under (a) above be allowed to draw accrued leave
credits, and (c) upon exhausting leave with full pay benefits under
(a) and (b) above, be allowed sick leave at half pay for which he
may be eligible during such leave unless (1) there is good and
sufficient reason to believe that the disability resulting from such
injury or disease is not job related or is primarily due to some
pre-existing medical condition; (2) there is good and sufficient
reason to believe that the .employee could report for work on a full
time or part-time basis; (3) the employee's services would have been
termina ted or would have ceased under law; or (4) the employee's
claim for benefits is controverted by the State Insurance Fund.
B) An employee allowed leave with pay under this Section may elect
to draw accrued leave credits for part or all of their absence from
duty before being granted leave with pay under (a) above.
C) If it is sUbsequently determined that an employee was not
enti tIed to compensation leave with pay without charge to leave
credi ts for any p-eriod for which he was granted such leave as
provided herein, he shall be required to make reimbursement for such
paid leave from current or Subsequent accumulations of leave credits
at a rate and in a manner determined by the City.
-37-
~. ,
ATTENDANCE RULES (CONTINUED)
7 . workers' Compensation Leave. (Continued)
D) An employee who draws leave credits as provided in Subdivision
(B) shall be enti tIed to restoration of such credi ts, including
those used for absences of less than a full day, as are used during
a period of absence for which an award of compensation has been made
and credi ted to the City as. reimbursement for wages paid. An
employee who is necessarily absent from duty as described herein
above may be gran ted compensa tion leave with pay wi thout charge
against leave credi ts for absences of less than a full day where
such employee returns to work on a part-time basis.
E) An employee who is allowed leave with full pay as provided in
Subdivision (A) shall be allowed such leave with pay when absent
from duty for the purpose of attending a hearing scheduled by the
Workers' Compensation Board or a Board ordered medical examination.
F) Accrual of Leave Credits - An employee who receives full pay for
any period of leave shall earn vacation and sick leave credi ts
during such period.
GL. Award Credited to City - An award by the Workers' Compensation
Board of compensation for any period for which the employee receives
or received pay from the City shall be credited to the City as
reimbursement of wages paid.
H) Reinstatement - Upon request of the employe.e for reinstatement
at, .or prior to' the expiration of the maximum period of leave, the
City, if in doubt as to whether the employee is physically and
mentally fit to perform the duties of his position, may require the
employee to undergo medical examination, by a physician designated
by the City, before the employee may be reinstated.
I) Medical Examination - In order to enable the City to make such
determinations as are authorized or required under this Section, the
Ci ty may require an employee at any time to be examined by a
physician designated by the City.
J) Construction - This Section shall not be construed to require
extension of any employment beyond the time at which it would
otherwise terminate.
8. LEAVE FOR SUBPOENAED APPEARANCE « JURY ATTENDANCE
On proof of the necessity of jury service or appearance as a witness
pursuant to subpoena or other order of a court or body, an employee
shall be granted a leave of absence witn pay with no charge against
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8 . (Con tinued)
leave credits, provided however, that this Section shall not apply
to any absence by an employee occasioned by such an appearance if he
is a party.
9. LEAVE FOR QUARANTINE
If an employee who is not ill himself is required to remain absent
because of quarantine, and presents a written statement of the
attending physician or local health officer proving the necessity of
such absence, he shall be granted leave with pay for the period of
his required absence, without charge against accumulated sick leave,
vacation or overtime credits. Prior to returning to. duty, such
employee may be required to submit a written statement from the
local heal th officer having jurisdiction that his return to duty
will not jeopardize the health of other employees.
10. LEAVES REQUIRED BY LAW
The City shall grant any leave of absence, with pay, required by
law..
11. LEAVE .FOR ATTENDING CLASSES
Employees for whom a 100% tuition reimbursement is granted will not
be charged for any time from the normal workday, which they may have
to take to attend the course.
Employees for whom a 50% tuition reimbursement is granted and the
course they take is offered during the normal hours of work must
deduct the hours of absence from their accrued personal or vacation
credits.
PART 3 / LEAVES WITHOUT PAY
1. MATERNITY LEAVE
A pregnant employee holding a posi tion by permanent appointment
shall, upon written request, be granted a leave of absence without
pay for a period of six (6) months, which may be extended up to one
(I) year, if recommended by a physician for health reasons. The
employee shall report to the Mayor the existence of pregnancy not
later than the end of the fourth month.
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1 . Maternity Leave. (Con tinued)
A physician's statement as to the fitness of the employee for the
performance of her duties may be required at any time before her
leave commences and may be required prior to her return to duty.
The time for the beginning of the leave shall be at the discretion
of the City.
Employees shall be permitted to reduce such leave without pay by the
use of vacation and sick leave.
2. LEAVE OF ABSENCE / DURATION
A permanent employee may be granted a leave of absence from his
position, without pay, for a period not exceeding one (1) year; such
leave must be requested in writing and will be granted at the
discretion of the Mayor. For the purposes of this rule, time spent
in active service in the military forces of the United States or of
the State of New York shall not be considered in computing the
period of leave.
PART 4 / DRAWING OF EARNED CREDITS UPON SEPARATION OR ENTRY INTO
ARMED FORCES
1. PAYMENT FOR ACCRUALS UPON SEPARATION
At the time of separation from service, an employee, his estate or
beneficiary, as the case may be, shall be compensated in cash for
overtime credi ts not in excess of thirty (30) days accrued and
unused as of the effective date of separation; and, further, except
where provision is made for the transfer of leave credits, he shall
be compensated in cash for vacation credits not in excess of' thirty
(30) days accrued and unused as of the effective date of separation,
except that in the case of resignation, the City may require, as a
condition for such payment, that written notice of such resignation
be given at least two weeks prior to the last day of work.
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2 . PAYMENT FOR ACCRUALS UPON ENTRY INTO ARMED FORCES
An employee on leave from his posi tion due to his entry into the
Armed Forces of the United States for active duty (other than
training) as defined by Title 10 of the United States code, may
elect to receive compensation in cash for vacation and overtime
credits, not in excess of thirty (30) days in each category.
PART 5 / APPLICABILITY
These attendance rules shall apply to all employees who work a 40
hour workweek, except those designated as summer employees.
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